
MANAGE PAY INFORMATION 

VIEW PAYSLIP 

 

From the Home page: 

1. Click on the Pay worklet.  

2. Click on under the View section. 

3. Your Payslip records will display on the My Payslips page. 

4. Find your most recent record and click to find more details 

and view the Payslip page. 

PRINT PAYSLIPS 

From the My Payslips page: 

1. Find your most recent record and click to find more details and view 

the Payslip page. 

2. To print this single payslip, click . 

3. To print multiple payslips, click . 

4. If multiple payslips, you will need to use the Calendar icon or type to 

indicate the Payment From Date and Payment To Date.  

 

5. Click . 

6. A list of Payslips will display. Check the applicable payslips you wish you print or 

check the box in grid header to select all. 



 

 

7. Click to generate a pdf. 

 


